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1 Hasna4uenneu o6s1acTb IpumMeHeHua

Hactosmmee Ilonoxenue pactpoctpaHsetca Ha OOMOTe, perwaMeHTHpyeT ero
JI@ATENIBHOCTh KaK CTPYKTYpHOoro log_pasqenenua delepabHoro rocyjapcTBeHHoro
OromKeTHOrO OOpa3z0BaTebHOTO yupexeHuaA BEICMIero oOpa30BaHHua «YpasbcKui
TOCyapCTBeHHBIi TOpHI yHuBepcuTeT» (qamee — yHuBepcutret, YITY, ODEbOY BO
«YITY»).

2 HopmMaTHBHble JOKYMeHTBI

B cBoeH eaTembHocTH oOnIMH OTe pykKOBOJCTByeTCaA cileqyIOUIuMu
TOKYMeHTaMH:

- @eyepanbHbim 3akoHoM oT 29.12.2012 Ne 273-®3 «O6 oOpa3zoBaHHN B

Pocculicxol Deqeparun»;
- (befepawbHEIMu 3aKoHamu, yKa3amu [lpesupenta Pocculicxoh Memepanun,

moctaHopyseHusmu IIpaputensctsa Pocculicxkoi Dezepauuu, HOpMaTHBHBIMM aKTaMu

Munuctepcrsa HaykKu MM BEICIero OOpa30BaHua Poccuiicxoh Degepanuu, DenepanbHoli
ciyxKO6bI Ilo Han3opy B ccepe oOpa30BaHua H HayKy;

—- YcTaBoM yHuBepcuTeta;
— KOJIICKTHBHEIM OrOBOpOM, 3aKJIOUéHHBIM MexTy padoTosaTemem MU

paSoTHHKaMu yHuBepcuteta;
— TIpaBuylaMu BHYTpeHHero TpyOBoro pachopsyKa YHMBepcuTeta;
— pellleHHimu y4éHoro CoBeTa YHUBepcHTeta;
— IIpHka3aMv MW pacnops#xKeHHAMHM PeKTOpa WM MIpOpeKTOPOB, MHbIMM JIOKaJIbHBIMU

HOPMaTHBHBIMH aKTaMv YHMBepcuTeta;
—HacTosimuM IlomoxeHueM;
—MHCTpyKiveli 10 Lemompou3BocTBy yYHUBepcuTeTa;
— ]OJDKHOCTHBIMM HHCTpyKIHaMu paOoTHHKos oOmero oTAeNA.

3 OOmme nou0*xeHHA

3.1 OOmmi oTZeI sABIAeTCA CTPyKTYpHbIM Tlofpa3yeleHueM YHMBepcuTeTa,
KOTOpOe HaXOMUTCA B HEMOCpeACTBCHHOM MOJYMHCHHU pexkTopa.

3.2 OOmuk oTMeN pellaeT BO3OX%KeHHEIe Ha HeTO 3ajayH BO B3aMMOlelicTBHM C

PYKOBOJ{CTBOM YHMBepcHuTeta, TekaHaMu akyJIbTeTOB, PYKOBOAMTeAMH CTpyKTyPHBIX

nmozpa3yqenenui.
3.3 OOmuit oTgen BOsrMaBIAeT HavaIbHUK, IpHHuMaeMBIii Ha paOoTy MpHKa30M

pexKTopa.
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4 Crpyktypa o6mero orjzena

4.1 CoctaB 4 4HcIeHHOCTS OOlero OTTEeNa OMpeeILAIOTCA PEKTOPOM YHHBEpCHTeTa

10 TpefcTaBleHuio HavaIbHuKa oOWero oTyella B COOTBeETCTBHH c 3ayja4yaMu UM

PYHKUMAMH, BO3IaraeMBbIMH Ha OOmHH OTTeN.
4.2 PaOornuxu oOmero oTqema WpuHuMatoTcd Ha paOoTy MpHka30M peKTopa

yHMBepcHTeTa Io Mpe{cTaBleHuIO HavaJIbHUuKa OOMWero oTTENA.

5 3aqaun wu pyHkuHH oOmero oTAeN1a

5.1 3adauu o6wero oTyema:
5.1.1 O6ecmeuenue ycTaHOBeHHOrO Topsyka JOKyMeHTOOOopoTa B YHHBepcHuTerTe.
5.1.2 Opranw3amqua yueTa UU pervctTpaliMu Bxogamei uw Mcxonslel

KOppecnionyeHtMH c coOmoxeHHem JelicTByIOIIHxX HOPMATHBHBIX aKTOB B ciepe
TeNOmpousBoycTBa.

5.1.3. Oxa3aHHe MeToqM4ecKoi NOMOMIM CTpyKTYpHBIM Topa3qeueHHuam
yHuBepcuTeta B POPMUpOBaHUH, OPOpMIeHUH Tel, NepeqaBaeMBIx B OOMOTLEN.

5.2 Bynxyuu obwero oTyema:
5.2.1 Tlpwem wu oTmpaBKa koppecltoHqeHumu, cBoeBpemeHHaa oOpaborKa

TOcTyMatollel OTIpaBILAeMOl KoppecrioHTeHUMH, e& JOCTaBKa 0 Ha3HadeHU1o.
5.2.2 Bemenve u compopoxyeHve CHCTeMbI 9IeKTPOHHOrO JOKyMeHTOOOopoTa,

BBO HeoOxogzuMol HHpopMaluH B Oa3y TaHHBIX.
5.2.3 Yuet, xpaHeHve HW MCMOb30BaHHve MevaTel MU WITAMIIOB YHHBepcuTerTa.
5.2.4 Tlouck MM MOfTroTOBKa MHCTPYKTMBHBIX H CIIpaBOUHbIX MaTepHasloB,

HeoOXOZMMBIX [JIA OpraHH3allHH JesIOMpOH3BOCTBa YHUBepcuTetTa.
5.2.5 PaspaOorKa JIOKaIbHBIX HOPMa@THBHBIX aKTOB TIO BOIpocaM, BXOJAIIMM B

KOMIeTeHIM0 OOmlero oTLeNa.
5.2.6 Pa3pa6oTKa WHCTpyKUMM 00 JeOMpousBoycTBy B YyHUMBepcuHTeTe UM Ux

BHeypeHue.
5.2.7 OpraHv3alua HM MeTOAWYecKOe PYKOBOACTBO BeeHHA eNONPOMSBOCTBa B

TMogpa3qeveHuax yHUBepcuTerta.
5.2.8 Pa6ota mo peructpaluu, yaeTy W Wepeyjaue B COOTBETCTBYIOIIMe CTIpyKTypHbIe

Tlompa3sqeueHHA JOKYMeHTOB TeKyllero JeENONpOusBOJCTBA.
5.2.9 OGectiedeHHe CBOeBpeMeHHOM pacchUIKH PacilopATUTeIbHBIX JOKYMCHTOB.
5.2.10 Paspa6oTka mu cormacoBaHve OmaHKOB JOKyMeHTOB, OOecleyeHHe WM

paOoTHHKoB, 3aHMMarOlMxXca eOMpov3BOCTBOM B CTPYKTYPHBIX Nolpa3syeuweHHnx
yHMBepcutera.

5.2.11 Kountpoms axtyanm3aljuu elicTByroljeH HOMeHKIaTypbI Well B CTPyKTYPHBIX

Tompa3qeweHUAx, COCTaBJIeHHe CBOTHOM HOMeHKIaTypbl [esl YHMBepcuTerTa.
5.2.12 Yuactue B COBepIeHCTBOBaHMH CHCTeMbI JOKyMeHTOObopota yHHBepcHTeta.
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5.2.13 OdopMyleHue u perucTpallia KOMaHJHpOBOUHBEIX yocToBepeHult paboTHHkaM

yHUBepcHuTeta, OTMeTKa 0 KOMaHMpoBKe paOoTHHKaM CTOPOHHNX opranusaluh.
5.2.14 CBoeppemeHHoe cocTaByleHve oTyeTa MO pacxoyaM IA ylpaBleHua

OyxrasITepcKoro y4erTa.
5.2.15 TIpenoctapienue cipapouHol wHdopmalluu no TeledoHy rpaxkqaHaM u

FOpHAW4eCcKHM JIMIaM.

6 Ilepeaenb JOKyMeHTOB H 3anHceli OOmlero OTAe1a

6.1 K qoxyMeutam o6mjero oTqeua OTHOCATCH:

6.1.1 mpuka3bI, pacops2KeHHA peKTOpa, IpOpeKTOpoB yHUBeEpCUuTeTa;

6.1.2 Tpuka3bI 10 KOMaHHpOBKaM;
6.1.3 HoMeHKuaTypa Jed;
6.1.4 HHCTpyKIMA TO DeMOMpousBoCTBY;
6.1.5 monoxeHHe 06 o6mem oTZese;
6.1.6 OKHOCTHBIe HHCTpyKIWM paSoTHUKoB Oblero oTeUIA.
6.2 K 3amucam o6mjero oTWea OTHOCATCH:

6.2.1 2KYpHaJIbI perucTpalluu BXOTAMIMX/AcxoqANHMX NMCeM;

6.2.2 *KypHal perucTpallHu IpHKa30B;
6.2.3. %*ypHambl peructpallvH BXxOAAWMX/HcxOAMMxX MOYTOBO-Teserpa@HEIX

OTIpaBseHHi;
6.2.4 *KYypHall perucTpallMu KOMaHJMpOBOUHBIX yOCTOBepeHHun;
6.2.5 2KYpHall perucTpallwu BXOLAMuX Pakcos;
6.2.6 *KYpHall perucTpalMu meuaTeli HW WTaMMos.

7 B3aumojeiicTBue c APyTMMH CTPyKTyPHbIMH NospassqeseHHAMH

7.1 O6mmit oTyen ocylecTBIaeT B3aMMOzelcTBHe CO BCeEMH Noypa3qeseHiimMu
yHUBepcuTeTa, B cCOOTBeTCTBHH c HacTosmtumM IlonoxeHwemM, JIOKaJIbHbIMM

HOPMaTHBHBIMH aKTaMH YHHBepcuTera.
7.2 OOmmii oTAen B Mpollecce BEINOTHeHuA PYHKUMM IpHHAMaeT K MCIOJIHeHIO

pelleHua y4éHoro coBeTa yHUBepcuTeta, Ipuka3bl/pachopwKeHUA PeKTOpa, IpOpeKTOpoB
YyHMBepcuTeta, KOTOpble KacarlOTCaA ero JeATeIBHOCTH.

8 IIpasa u o6s3aHHOCTH Ha4daJIbHHKa OOmero OTAeNa

8.1 Hayanbunk oOmjero oTZeMa UMeeT paso:
8.1.1 3anmpammmpaTs IM4HO WIM Mo TopydeHuio pekTopa HeoOxogzuMpIe oOlmeMy

OTIeY JOKYMeHTHI HIM HHOpMaluto B CTPYKTyPHBIX MoLpa3ssesweHHAX [JA BbINOMHeHHA

BCeX BO3JIOXKCHHEIX Ha COMME OTe 3aza4;
8.1.2 BHOCHTB Ha paccMOTpeHHe pyKOBOACTBa YHMBepCHTeTa MpesOKeHHA TO
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COBepIIeHCTBOBaHHIO [esTesbHOcTM oOmlero oTfela; MpefcTaBaTb pyKOBOJICTBY

YHUBepcHTeTa IpesiokeHut 0 BHECeHHH W3MeHeHHH B WTaTHOe paciucaHue, IpHéme,
TlepeMeleHHu paOoTHHKOB OOmero OTTENA;

8.1.3 TOTOBHTh MpoeKTbI NpHkKa30B, pacHops»KeHuM, MOOKeHHM, CBA3AHHBIX C

BOMpocaMH eaTesbHOCTH OOIero OTLENA;

8.1.4 nO,MMCEIBAaTh WIM BU3MpOBaTb JOKyMeHTEI B ipeseax cBoeH KOMIeTeHIMH;
8.1.5 tpeOopars or paOoTHHKoB oOmlero oTJea BBINOIHeHHA IpwKa30B

pactliopmkeHHii Il0 yYHHBepcHTeTy, ycTaBa YyHMBepCHTeTa, KOJJICKTMBHOrO JOroBopa,
pellieHuit yaéHoro coBeTa, IpaBul BHYTPpeHHero TpyNOBoro pacnopsyKa, JOJDKHOCTHBIX
oOs3aHHOcTeH, IpaBul HM HOpM To oxpaHe Tpyla, TexHuke Oe30racHocTu, NoxKapHow

Oe30T1acHOcTH;
8.1.6 mpegcTapiaTh paOoTHuKoB oOmero oTIeNa 3a yclexH B paOoTe K pa3IM4HbIM

(bopMaM MopaJIbHOro H MaTepHasIbHOTO MOOMpeHHs.
8.2 HatanbHuk oOuyero oTzeNa 0613aH:
8.2.1 o6ecreaHTS Hamslexallee U CBOeEBpeMeHHOe BLIMOMHeEHHe 3aqad u PyHKUMH,

IIpeyCMOTpeHHEIX HacTosmjuM JlomoKeHHeM, UHbIMH JIOKAaJIbHBIMM aKTaMH

YHMBepcnteta, JOMKHOCTHOH HHCTpykuMeH;
8.2.2 opraHH30BaTb H OOecHe4yHTb XpaHeHHe, y4eT HW pacxOMOBaHWe MaTepHalIbHBIX

I[CHHOCTei, HaxoJAMHMxca B BeeHHU OOmlero oTAeNIA.

9 OrBercTBeHHOCTh HadaIbHuKa OOMero OTAeEa

9.1 Ha HavanbHuKka oOlero OTIeNa BOZNAaraeTCA OTBETCTBEHHOCTS 3a:
9.1.1 opranusalmio eaTebHOCTH 10 BBbINONHeHHIO 3amaa ou dyHKHi,

BO3IOKCHHBIX Ha OOMMH OTIEN;
9.1.2 co6OmoqeHHe paOoTHHKamM oOmlero oTyeyIa ycraBa yHHBepcuTeta,

KOJUICKTHBHOTO WoroBopa, pelieHuli yuéHoro coBeTa, WpaBHJI BHYTpeHHero TpyOBoro
pactiopsyka, IpvKa30B M pacnopsKeHHii 0 yHHBePCHTeTY, JOJKHOCTHBIX OOs3aHHOCTeH,

lIpaBMJI H HOpM M0 OxpaHe Tpyya, TexXHUKM Oe3s0nacHocTH, MoxKapHOl OesonacHocTH.

10 3ak1104NTeIbHble NOOKeHHA

10.1 Hactosmee IlonomxeHue sBiaeTCA 9SJIEMCHTOM CHCTEMBI MeHEJDKMeHTa

KayecTBa YHHBepcuTeTa.
10.2 Hactosmee IlonoxeHve BcTyIlaeT B CHJIy C MOMeHTa ero yTBepxeHHA

PeKTOpoM yHuBepcuteta H TelicTByeT 10 ero OTMEHBI WIM IIPHHATHA HOBOTO JIOKaJIbHOTO

HOPMaTHBHOYO aKTa.
10.3 Hacrosmee TlonoxeHuve MoxeT OBITh H3MeHeHO H onoNHeHO. BHecenue

YW3MeHEHH MW JOMOUHeEHHH Mpou3BOAHTCA B YCTaHOBJICHHOM MopayKe.
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10.4 TlonoxeHue cuuTaeTca OTMCHCHHBIM, eCJIM BBeeHa B AelcTBMe ero HOBaa

BepcHa.

11 Paccbiika

TlonoxeHue B @opMe deKTPOHHOTO JOKYMeHTa pa3MellaeTca Ha OPMIMaIbHOM
calite yHuBepcuteta B cetu «MutTepHer.

Tloq0HHHEI mevaTHEI sK3emmiap qaHHoro JlonoxeHua XpaHHTCA B IIpaBOBOM

ynpaBieHun.

TOJDKHOCTb NOAMHCh VO. Oamusma
TlonoxeHMe 3aperHcTpHpoBaHo
uw cootBetcTByet CMK YOY.
YJ. 04-06.60-2019
Yupapieuve TOKyMentTannen:

Oren KonTpoma Kayectsa|<4oOpa30BaHua
Lir-pee,

JIucT cormacopanna

Tlognucs VM. O. ®amunua Hata

TIpaposoe yupaBsieHHe Glivyf Eneeee le AB\Lb 09 2084
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Ilpusoxenne1
PerncTpaluad H3MeHeHHi, JONOIHeHHH H peBH3Hi JOKyMeHTOB

Homepa myHKTOB KpatkoeNo Jlata BHeceHHa H3MeHeHHA, eacpaanné uOK.O.,W3MeH|JOMONHEHMsA H NpoBpeweHHsa| M3MCHCHHBIX|HOBBIX|AHHYJIMpOBa
W3MeHeHHA, OTMeTKA HOIMCh

eHHA peBH3HH HHBIX z a
0 peBu3HH

1 2 3 4 5 6 7

Bepcua: 2.0


		2025-07-02T17:41:20+0500
	Зубов Владимир Владимирович




